Effective July 12, 2004, the VCCS will implement a new version of the Directory Manager (DM).  DM  users will now be able to perform DM functions on the web, instead of using the Oracle Forms application. To access the new DM, please go to https://my.vccs.edu/  (Included is a walk-through on how to use the new DM.)

This new version of the DM offers a couple of significant advantages. 

· It is now web based, so an Oracle client install in no longer required. Access to DM functions is available as long as the user has an internet connection and web browser.

· Some of the incontinences of the previous DM have been resolved.. 

If there are any questions as to getting access to or how to use the DM, please contact the VCCS client services help center.
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From there, you can log on with the same userid/password that you used to access the previous Directory Manager. 
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Click on “VCCS Directory Manager”.
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Welcome to the new web based VCCS Directory Manager vL.5
Access is restricted to VCCS DM Administrators only.
With this applicaiton you will be able to reset pin numbers and update SIS access information.

Instructions

Options for this screen are listed in the left hand navigation column.
To return to the home page click on the "Directory Manager Home" link.
To search the directory click on the "Search for  User" link, or click here.
To log out of this application, click on the “Log out” link, or click here.

For help click on the "Help" link, or click here.
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Here is the home page for the Directory Manager. The main interface to getting at records is through “Search for a User”.
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Here, administrators will be able to search for users based on EmplID, Email, SSN, and Name.
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If a search returns multiple hits, then the user will be able to select from the matches.
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The “Person Details” screen allows the administrator to reset the pin number back to the birth date, and update the department, telephone, pager and fax fields.
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The “Application Data” screen allows the administrator to change access to SIS/VOIP/ and VIVA.
Remember to “Log Out” when you are finished using the Directory Manager.

